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1. OGume noaoxenns
1.1. Hactoamee Honoxenue paspaSoravo Ha ocHopanum TIpumepHoro nomoxeHtia 06 apxune
opraHH3auuH, yTBepxKLeHHoro npHka30mM @egepansHoro apxHBHoro arentcrsa No 42 or II
anpens 2018 roma c HaMeHeHHamn Ha 9 Mat 2021 Mas, B COOTBeTCTBUH c ‘DesleparIBHBIM2aKOHOM
Ne 273-03 or 29.12.2012 roga «O6 o6pa30Bannn B Poccuiickoii DexepauH» c W3MeHeHHaMH Ha
16 anpena 2022 roga, Tpkasom Munxyabrypst Poccnn or 31.03.2015 Ne 526 "06 yraepaennn
Npapil opraHv3auHH XpaHeHHa, KOMTeKTORAHHA, y'eTa MH HCHOTB30RAHUA OKyMeHTOB
Apxupxoro onma Pocentickoli Pestepaun Mi APYTHX apXMBHBIX TOKYMeHTOB B_ opranlax
TocygapeTBeHHOi BIACTH, opraHax MecTHoro caMoympapnenus HM opraHHsaumsx", YcTapom
MBJIOY No 26 «3on0Taa pbi6Ka».
1.2. Hannoe Toxoxenwe 06 apxupe neTcKoro caqa oMpenenseT cocTaB JOKYMeHTOB apxipa H

YCuOBH HX XpaHeHHs, YeTAHABTHBaeT 3aNaTH, HAIHaveHHe H YHKUNH apxHBa, persameHTHpyeT
ACATCAbHOCTS sa, OTBCTETBCHHOTO 3a BETCHHE aPXHBA B XOUIKONHOM ObpazonatembHOM
yapextennn,
1.3. B cnoeit zesTembHocTH apxHe ,teTexoro cata pykopogcTayerea egeparbubIM 3aKoHOM No

125-3 ot 22.10.2004 rojta «O6 apxupHiom slese B PoccuiicKoii Peepaunin» ¢ HIMeHeHHAMH Ha
11 wiona 2021 roaa, HopMaTHBHBIMM MpaBoBbIMH aKTamm Poccuiickolt Peaepaunn, cyObeKTa
Poccuiickoii Derepaunn B cibepe apxMBIOro Jeta HM AesONPoOMIBOACTBA, sOKATLHBIMH

HopMaTHBHBIM aKTAMH JOLIKOMBHOTO OOpazopaTenbHOTO yupexkHHA
1.4. Jloxyments: OY No 26, umeioumte netoprueckoe, KyABTypHoe, HayuHoe, coMazbHoe,
SKOHOMHMECKO€ H MOTHTHYECKoe 3HaYeHHe, COCTaBIAIOT TocymapcTBeHHy!O YacTb APxHBHOTO.ox Poccniickoit @enepaun, spisioTes coScTReHHOcTbIO rocysapeTsa HM modTexKaT
TOCTOSHHOMY XpaneHitio B rocyapcTReHHbIx apxmBax PoccuticKolt Pexepamumn. Jo nepezaui na
TocyslapeTBeHHOe XpaHeHie AAHHBIe JOKYMeHTSI BPeMeHHO XpaHsTcs B OIIKO-TbHOM
oOpa30BaTesbHOM yupexneHHH.
1.5. B HOY No 26 ana xpariema oKyMentos Apxupuoro douaa Poccuiickoii Deaepaumu it
3aKOHYEHHBIX JETOMPOHSBONCTHOM JOKYMEHTOR MIpakTHYecKOrO HasHAyeHHA, HX OTGopa, yueTa,



Hcronb20naHtita HH NOATOTOBKH K Tepemave Ha TocymapcTBeHHOE XpaeHMe coRNaeTCA apXHA.
1.6. ApxnB cosmaetes Kak caMocTosTembioe MogpazeneHite, BOIT-TaBAAeMOe AHUOM,

OTBICTHEHHKIM 3a -REJIEHHE APXHBA COMTACHO TIPHKAAY aaBeRyIoMTeTO

—
LOMTKOTBHEIM

oGpasonaTerBHBIM yuperkteHHieM.
1.7. Yapexaetne J0m1KomHOTO OGpasopatiia OGecreUnBAeT apXHB HEOOXOAHMBIM MOMeIlLeHHeM,

oGopystonanies H KampaMit.
1.8. JoukonbHioe oSpazonatenbiice yapexienne oGecnesmBaet coxpanHocTs, yer, oT6op,
YllopaovenHie H HcToMb3oBAHHe HokyMeHTOB ApxHBHoro (ora PoccuicKoii Penepaunn,
OSparyioutuixca B ero jleaTesIBHOCTH. OGecrledMBaeT CBOeBPeMeHHYIO Mepeatly 3THX TOKYMeHTOR

Ha TocyslapcTBeHHOe xpaHcHite,
1.9. Boe paGorsi, cBssaHible c mosrotoBKoii, Tpaxcnopruposkoli M nepesaselt apxuBnerx
AOKyMeHTOB, MPOH3BOATes CHITAMH 13a CHET eTCKOTO cama.
1.10. 3a yrpatyH nopay JoKyMeHTos ApxuBHioro doriaa PocenticKoii Peaepaunn JomKHOCTHBIE

sina JOYNe 26 wecyt otnetcraeHHocTs B cooTRETeTBIM c AeHicTBYTOUNHM 3aKOHONATEATBCTBOM.
LIL. Apxup actekoro cana paGoract corjacHo mlany, yTRepzkqaeMoMy saBemyroulM
AOUIKOsIbHbIM OGPasoRATEsIbHBIM YuPEATEHMEM H OTHHTHIBACTCA Tepes HIM B CBOE paGore
1.12. Kowrpoms aenteasiocT apxutpa ocyuiecraxet sapenyiounii JOY, a 8 ero oreyreran —

ucTIomimoumit oSszaitocTH 3anezyioUIero.

2. Cocran aoxyMeHtos apxitna
2.1. Bapxus JOY nocrynaior:

+ 3aKOHYeHHBIe ZeTOMpoHsBOACTBOM YuperkACHHA JOKYMEHTHI HMocTOAHHOTO XpaHeHHA,
oSpaxopapuiiecs B eATeABHOCTH CTPYKTYpHBIX  rloapasmenenHii, AOKYMeNTEA

Bpemennoro (cpsme 10 set) cpoka xpaHeHii, HEOSXoAUMBIe B MpakTHHeckoll
AeATENBHOCTH, JOKYMeHTEI MO KagpaM H BOCTMTAHHHKAM;

* AOKYMeHTI MocTosHHoro XpaHeHHa Mo MMuHOMy cocTaBy opraHusamuii-
TpesuectBeHHHkor (lipnx HAHN);

+ antunbie (Porat Beayuix paGoTHItKoB AeTeKOFo calla (IIpH HX HamHaHH);
+ cay:keOubie 1 BenOMCTBeHBIe H3ZaHHA:
+ cmpapowno-noveKoBbie cpencTBA K JOKYMeHTaM H y¥eTHBIe JOKyMeHTHI ApxHpa

jlereKoro cama.
2.2. CpokH xpaHeHis JOKyMeHTOB B ApXHBe JOUIKOBHOTO OGpasoBaTeMbHOrO yuperkents
onpemtesiiores corslacHo cpokaM, ykazaHHbIM B YTRepxJeMHO!l HoMeHKTATYpe eM.

3. 3aaasn apxupa JOY
3.1, Octroprpinn 3a7a4aMN apxnpa sBnst0Tes:

+ Opranisala XpareHia JOKYMeHTOB, COCTaB KOTOPHIX MpeyeMoTpeH pasutesiom 2
nactommero Honoxkenns;

+ KoMMIekToBaHHe —apxiiBa OKYMeHTaMM, O6paxonaBUIMMMeA BB esTebHOCTH
yapexksleHna, ocyitectBaioMlero OpazoBatenbHyto jestTeMbHOCTD;

+ yuer, oGecnteveHne coxpaHHOCTH, cosaHHe Hay'4Ho-crpawouHoro armapara;
+ Hcrlomb3opaHHe OKYMeHTOB, HAXOAAILUXCA Ha xpaxeHHit B apxitae LOY;
+ mogroronKa m cROeRpeMeHtias Mepemaya AOKyMeHTOR ApxHBHOTO (poHLta PoccHlicKoli

@exepanin Ha nocTosHHoe xpaviente B rocysapcTBeHHbti (MyHHUNTaTbHbIl) ApXHB;
+ MeTomm4eckoe pykoBoncTRO H KoHTpomb 3a opMHpoBarHeM H ocpopMiteHHeM sen B

HeoMponsBosleTRe jleTeKOTO Cala HW CBOeBpeMeHHo! Mepemayeli ux B apxHB
MOMIKOABHOTO OGpasonaTeABHOTO YpeREHHA.

4, Oynwuun apxmpa
B coorsereTait c Bosmo2kCHHEIMH 3aavaMH apXHB ocymiecTRNaCT cAcayioulNe ‘pyHKUMH:

4.1. Opranmayer mpiem ZoKyMewTos MocTositioro m BpeMeHoro (cebiite 10 net) cpoKow
Xpaviewna, 8 TOM 4HcHe To Kapa H BOCTITAHHHMKAM, O6paroBaBLIHXca B AeATerbHOCTH JOY.
B COOTRETCTRHH ¢ yTREpPKIEHHBIM rpacpHKOM.
4.2, OGecnesnpaeT COXpaHHOCT H BeleT HET HOKYMeHTOB H oHNTOB, HaXonAIUNXcA Ha

XpalICHHit B aPXHBC LOMIKOAbIIOTO OGpasoBaTeAbHOTO yupeAIcHitA
4.3. Tpencrapaset  rocysaperrennbiii (MyHmmmanbiBiii) apxup yueTHBIe cReneHUa 06



OGbeMe H cocTaBe XpaHsIHXca B APXHBe JeTeKOTO casa NOKyMeHTOR ApXHBHOTO «owma
Poceniicxoii Desepauwn WM APYTHX ApXHBHBIX JOKYMCHTOB B COOTBETETBAM ¢ TOPAIKOM
FocymapeTseHHoro yueTa TOKyMEHTOR ApXHBHOTO “poriaa PoccniicKolt (enepaunin.

4.4. CueTemaTHSHpyeT H pasMeuieT JOKYMeHTHI, TlocTynaiomme Ha xpaHerne B apxup JOY,
ob pasoBabiiiecs B XOse OCyeCTBNeHHA JesTeAbHOCTH yapexTeHHs.
4.5, PaspaSarsisaer rpauki mpesicranaenna onuceli Ha paccMorpenHe 9KcnepTHo-npoBepoHHoli
KOMHCCHH H epeta4H JOKYMeHTOR ApxuBHoro dora PoccuilicKoli Desepaun Ha xparieHHe B

rocyaapeTBenHbiit (MyHMunmasbHBIi) apxne,
4.6. Ocyiectaaser nogroToRKy u mpeneTaRtaer:

+ Ha paceMOTpcHHe HM cormacoBanHe oKcneprHoll xomccH JOY onuen aca
NocTOsHHOTO XpaHeHHs, BpeMeHHBIX (cBbiuie 10 AeT) cpokoB xpaHleHus, B TOM Heme
To KAAPaM H BOCTINTAHHMKaM, @ TAKKE AKTHI O BBLICHHMH K YHHYTOXCHIIO APXUBHBIX
AOKYMCHTOB, He TOAMeXKAILNX XpaHeHMIO, aKTK OO YTPaTe JOKYMeHTOB, akTbI Oo

HeHCTIPABHMBIX MOBPEXKICHHAX APXHBHBIX JOKYMEHTOR;
+ ua yrbepuueune oKeneprio-nponepowtioli KoMHecHH yriontloMouenucre opraua

HenlomHHTeAbHON BlacTH cyGBeKTa PoccHiicKoit Derepanmnt B cipepe apxuBrioro mena
(aasee - 3TTK apxnproro yapexkacHia) oniicH Aen HocTosHHoro xpaHeHua;

+ Ha cormacopanne 3TIK apxnerioro yupexsenna cy6uexta Poccnitckoit Peaepaunn
(MyHHuMMambHoro apxupa), B ciy¥ae HayeMeHHA ero cooTBeTCTBYIOIMMH
HomHOMOTMANH, onHeH en Mo ANTHOMy cocTaBy;

+ Ha cormacosanue 3TIK apxnBxoro yupexkmeHiia cySvekta Pocchiickoli Dexepaunnt
(MyHHunnaabHoro apxupa), B cmy4ae HaseneHHa ero coorReTeTBYOMIMMIL
NOAHOMOYHAMH, AKTEI OG YTPATE AOKYMEHTOB, AKTSI O HEHCMPaBHMBIX ToBperkIHHAX
APXHBHBIX AOKYMeHTOR:

+ Ha yreepxnenie sazeayiouemy OY onucu gem noctosHHoro xpaveHns, onlcH
spemennbix (capimme 10 eT) cpoxon xpaiteniia, B TOM 4itcse oMHCH ZeT MO KampaM Ht

BOCTIMTAHHMKAM, AKTKI-O BKULENeHHI K YHHYTOKEHMIO APXHBHBIX JOKYMeHTOB, He
HOAMeRAMMX XpaHeHHio, AKT! 06 YyTpaTe sLOKYMeHTOB, aKTsI O HeNCMPpAaBHMDIX

NOBpexAACHHAX APXHBHBIX AOKYMeHTOB, yTBepxNeHHBIe (cormacopanHBle) OTK WH
FocysaperseHubim apxmaom cyGvexra PoccuiicxoH exepaunn (MyHHHaMBHEINE

ApXHBOM)B CAY'ae HaseseHHA ero COOTBETCTBYIONIMMH MOAHOMONHAMH.
4.7. Oprauusyer uepetayy soKyMeHTos Apxupioro onda PocenlicxoH Pexepauun Ha
TlocTosiHoe XpaeHite B rocyaapeTseHHBtit (MyHHUMNabHBLii) apxuB.
4.8, OpranusyeT H MpOROAHT 9KCNeprH3y WeHHOCTH HOKYMeHTOR BpeMeHHBIx (cBunIne 10 s1eT)

CpokoR XpaHeHis, HAXOARIIXeH Ha Xpanenun Rapxune JOY w uenax orGopa AOKyMeHTOR 18
BKMOHEHHA B cocTaB Apxusioro dora Poccuiicxoi Denepaunn, a TaKKe BbIABICHHA

AORYMEHLOM, HE HOJVIEUILUX JLWIDHETLeSLy xpaHeHio.
4.9. Yuacrayer 8 paGote oKcrepTHoH KOMHCCHH JOWKONHOTO O6padoBATeNbHOTO yupeKIeHHA.
4.10. TIposoaut Meponpustia mo oGecrieveHitio COXpaHHOCTH AOKYMeHTOB, HAXOJALINXCA Ha
xpaniennit a apxune JIOY.
4.11. Opranusyer umopwmporauue aaMuunerpaunn Hn paSorHuKos LOY o cocrase u
CouepixaHHit JOKYMeHTOB apXHBa yupexACHHLA.
4.12. Mabopmupyer nombsopatenteli Mo BoMpocaM MecToHAXO:KiLeHIIA APXHBHBIX JOKYMeHTOR.
4.13. Opranwayer bida4y doKyMeHToR H nen 218 paGoTHI B INTANbHOM 3asle HIM BO BPeMeHHOe
Tlomb30nanie.

4.14, Henoanser sanpocsi nonssonateneii, BbulaeT apXHBHSIe KOMMM. JOKYMeHTOB, apXHBHBIe
BHITWCKH H apXHBHBIC CTIpaBKH.
4.15. Beaer yaer neriozbs0Baniia oKyMentos apxuga JOY.
4.16. Cosnaer (pou nomssonaHns apxHBa JleTeKoro cata H opraHHayer ero HettomB30BaHIHe.
4.17. Ocymtectaaser BeeHHe cnpaBouHO-TIOHCKOBHIX CpenCTR K OKyMerTaM apxitna OY.
4.18. Cosjaer, onomseT H copepileHcrayet WaytHo-cnpaRoNHsifi armapat K XpansmMen ®

apxnne eam H AOKyMeHTaM.,
4.19. Yuactayet B paspaGoTKe JOKYMeHTOR yupexxeHHia No BOMpocaM apxHBHOrO ena H

sles1onpousoteTsa.
4.20. OkasniBaet MeTogmteckyIo NoMoUtb:

+ cayxxGe aenonponssoactaa JOY p coctaanenmm HoMerknatypst 1e7, dbopMHponanint



H opopmutenin ex, KoHTpoTpyer npaBHAEHOCTS (opsnIpOBAHA H O*bOPMACHHA sen B
AestonpousBoreTBe:

+ CTPYKTYpHBIM: NlompasneneHHaM H paGoTHHKam JIOY 8 ionroroRKe aoKyMenToR x
Nepeaatie 8 apxHB eTeKoro caza

4.21. Ysacrayer 8 npopeemim MeponpHATHii no NoBBiMeHo KRaTHuKaLIMH paboTHHKOB apxusa1 CHY*OL AeLONPOHSBOACTBA AOIKOsAbHOTO OOpAxOBATeNbHOFO YuperKICHIA.

5. [papa apxupa
Zo punorNeHna ROWOKEHHIX saaY H YHKIMIE TIO, OTReTCTREHHOE 20 apxUB, UMeeT NpaRO:5.1, Tpeactasaars sascayromemy —gourkoaiBIM —oBpasosaTemBHBIM yuperacHnemNpeioxeHHa No coBepUIeHCTROBAHHIO OpraHH3AlMA XpaHeHHs, KOMMIEKTOBAHI, Yueta 1
HCNONS3OBAHMA APXHBHBIX NOKYMeHTOB B apxHBe OY.5.2. Koutposmponath pbinosNexue YeTaHoBICHHMIX npasun paGorsI ¢ 20K
CTpykTypHBIx NoupasmencHHAX yupexMeHHA.
5.3. 3anpaunmary or erpyktypubix noxpasteneuuit 1 padoruon JOY cnerenna, neo6xomuniute
Aus paGoTs! apxusa, ¢ y¥eTOM OBecTIeveHHER BBITONHEHIA BCEX BOSTOREHHEIX Ha apKHMB 3a704oyaximi.
54, Hanan passachicHna 1 pexoMendauHH no BoTIpOCAM, BXOAALINM B KOMMETeHUMIO apxHBa
AOMIKO.ISHOTO OGpaxoRaTeABHOTO YupeR ACH.
5.5. Hinbopsmpozare expyxrypiiiie noxpazaeaemia xeTeKoro caa 0 HeoGKOAUMOCTH Nepexa'ti
AOKYMCHTOB B APXHB B COOTBCTCTBIIH c YTBepIKIICHEBIM rpacpHKOM.
5.6. Tpmmmmats y#actne B sacenanuax oKcneprHoli KoMMccHH y"pekIeHHA, a TaIKe B
SKCMepTHO-MpoBepoyHOli KOMMCCHH YynOTHOMONeHHOrO opraHa HcHoaMHTerHOl BnacTHcyOvexra Poccniickofi Denepaunn p cihepe apxuaHoro esa,

eHTaMH B

6. Orperersennocr» 3a hyikunommponanme apxupa
6.1, Hastadentioe npukasom sanenyroutero JOY stutto, oTeTcTReHHOe 3a ReNeHHe apxuiBa, HeceT
HepconautbHylo OTBeTCTBeHHOCTE 3a:

+ BbIMOMHeHHe BOSMO‘eHHBIX Ha apxHB 3aqay un dyHKuuii mB coormercraun ¢
AciicrayrouluM 3aKoHoaaTenbeTaom PoccuticKol Denepaunn:

+ opranusaiino paGoTsi apxuBa, cBoeppeMeHHoe HM KBaTHbuUMpoBAHHoe BuNOaHEHHe
Npuxasos, pacnopsxesuii, Hopy4eHuit sbiuecrosulero pykoBocTsA, selicTAyIOWUUX
HopMaTHBHO-IpaBOBBIX aKTOB Mo CROeMY MporpHsAO esTeBHOCTH:

+ pannonaiHOe uM oxbipexTHBHOe uCHOMoRAKMe MaTepHaIBHBIX, OuHANcoBbIX w
kampornix pecypoor:

* coctosnie Tpyaonoil 1 nenonsuTensckoli ACHMED! B apxHne, BEIMOANEHIE CRONXykunonaibnptx oGrsannoctel,
* coGmorenne mpapna BHytpeHHero pacnopauka, cannTapHo-nporHBosnuzemMyecKoro

PexkHMa, npoTHBonOrkapHoll 6exonackOcTH H TeXHKH GesomacHocr:
+ ReTeHHe joKYMeHTanHH, npenyeMoTpeHHOl! neficTayIOMHMH HopMaTHIARO-npARORRMHT

AokyMeHTasu:
* TpedoctapreHHe B YcTaHOBAeHHOM TopaaKe JocToBepHoli ctaTHeTHYecKOH HM HHOi

uucpopMauuit o nesTexbHocTH apxipa:
+ ToToBHOCTS apxHa k paGoTe B YCTOBHAX upesBBIaitHNBIX cHTyaLHii.6.2. OrmeterscHibie 3a BesleHHe AenonpoHsBoRCTBA, MOATOTORKY H NpecTaBIeHMe NOKyMeHTOB

Ha xparenie ® apxHB, HasHasaiores aaeryiouluM JOY,

7, Kommrekrosanue apxupa
7.1, Llonroroaka AoKyMeHTOB k Mepeaaue B ApKUB JOIKOAKHOrO OGpasoBATeMBHOTO yupexCHILE
BKMOWAeT OKCHEPTHSY HayNHOH HM MpaxTHNecKoli HeHHOCTH AOKYMeHTOB, oopwueHue ne,cocTaenne onc.
7.2, Qxeneprusa uetuocTH aoxvMenTon:

* oKcHepTIA UeHHOCTH AOKYMcHTOR — ONpeMeMeHe LeHHOCTH JOKYMeRTOB ¢ HeTbI0
oroopa HX Ha Xpavene H ycTaHoBTeHHe cpoKOB xpaHeHus. ‘IKcneprHay eHHOCTH
AoKymentos B JOY ocywiecraaser noctosHHo nelicTBylomtas 3KcTepTHas KOMUCCHA;

* oKeneprHas KoMHCcHA HasHaaeTea mpHkaxoM saneayiomero HOY, B  cocras



OKcTIepTHOH KOMHCCHH BKTOYAIOT He MeHee Tpex COTPYHUKOB, B TOM UHCTe B

OGs2aTeMbHOM TopsIke HMO, OTRETCTBeHHOe 3a ReTeHHe AapxHBA AeTCKOTO casa,
Cekperapem okcnepTHoil KoMHccHH HasHatiaior cekperaps JIOY. IkcneprHas KoMHecHa
Ha JaceaHWAX paccMaTpHBaeT: HOMEHKNATypy jem MeTcKOrO casa, OMMCH ses
HOCTOsHHOTO XpaHeHHA 1 M10 THAHOMY COCTABY, AKTEI Ha NOKYMHTBI, BINENAEMBIE K

YHHSTOKEHINO.
7.3. Obopmaenne nen:

end nocmosnHoz0 xpanenua TOAMMBAIOTCA B TREPAYIO OBMOXKY MPOFHBIMH HHTKAMI

JIuerst HyMepytores B MIpaBoM BepxHeM yruy MpocTsIM KapaHqauioM. KosH4ecTBo
JNCTOB B KAKIOM Jee He AOIKHO NpcBBUUAT 250. B KOHL Jiec1a Ha OTCMBHOM sHCTe
COCTaBIAEICA JaBepHTeNbHAN HAIHCh;
Ha OGN0%KKE Jen MOCTOsHHOTO XpateHHia JOWKHBI GbITb MpocTaBNeHBI cneayIoUNe
PeKBHSHTBI: TOAHOe HaMMeHOBAHHe BBIMeCTosmIelt opraHHsauM, HanMeHoBanne JOY,
HoMep (HHAeKe) eta NO HOMeNKaAaTYpe, 3aro1OBOK AeA, KOMMYECTBO HCTOB, cpoK
XpaHCHia WAH OTMETKa «XpaHHTh MOcToOAHHOn, HoMep (oHs7a, OMHCH, esta;
NO OKOHYAHHH jeTONpoHsBOACTREHHOTO Tona B O(popMAeHHBIe OGnOMKH seMt

NOcTosMHOrO XpaHeHil BHOCATCA HEOOXOAHMbIe YTONHeHHA: RB 3aronOBKH Jen,
ConeprxAaMUUX pacrlopsasluTeMbHBIe OKYMeHTHI (TIPHKAIBI, MPOTOKOMBI), BHOCATEH

HOMepa; ECAH JeTO ¢ MepenHcKoil COCTOHT 13 HeCKOTBKHX TOMOB, B KAXKJOM TOMe

YkaxLaeTed KOppectionsent, aBTop, TeppHTopua, Apyrue AanMuIe. B KaxKTOM ToMe

YkasbiBaeTes gata (4Hc10, Mecal, To) Havana H OKOHYaHHA JaHHoro Toma, Tounbie
Havel Mpoctaniaioted Ha oGNOxKKAX 18 GbICTPorO MOWcKa JOKYMeHTOB BR

HlocieayiouleM; 13 3aBepHTerBHOH HARMHCH Ha OGTOXKKY e1a BHIHOCHTCA KOMMECTHO

AMCTOR B eNe;
HAAMHcH Ha OGNOXKKAX net MocTosHOTO mM JonToBpeMeHHoro xparienma caenyeT
TpOMSBOAHTS HeTKO, CBeTOCTOFIKIMH epHHTAMIT;
Jaa YueTa KOAMMecTBA THCTOB B ene HM (HKCALIM ocoGeHHOCTeli HX HYMepaLTH Ha
OTeBHOM THCTe COCTABAAeTCA ZaBePHTeNbHAA HAsLTHICH;

B JaBepHTemBHOH HAMINHCH ykasbiBaeTeH KOAHHECTRO AHCTOR (uMcbpaMit H IpoTcbio) B

jlene, Bapeprrerbiaa HaaMHCb MogmucHIBAeTcR cOcTaBHTeTeEM C YykAxAHIeM ero
AOMKHOCTH H NaTBI CocTaBAeHHA;
BHYTPeHHLA OM1HCH COCTABILAETEA K HeNIAM TOcTosHMHOTO H aOMTOBpeMeHHOTO (cBEILIE 10

JIeT) cpoka XpaHtenns, cbopMupOBAHHEIM 110 pasHOBMAHOCTAM AOKYMeHTOB, 3aroTOBKI
KOTOPLIX He PACKPBIBAIOT KOHKpeTHoe cojepxaHHe JOKyMeHTOR (ocoGo WeHHEIC,

sabre ena sp.)
7.4, Onucane JokyMeHToR NocTosHHoro cpoKa xpaHeHUs:

OMMCH COCIaKLHOTEH PasEMbHO Ha Jela HOCTOXHHOTO XpaHeH 10 OCHOBHOI

JeATEsISHOCTH H Ha Jena 110 THYHOMY cocTaBy;
OMHcH cocTaBAAIOTeA jesToNpoHsBOTHTeTIEM;
ommc BemeTes B eMHHOMT BATORON HyMepanIHH B TeveHHe HECKONBKHX ser:
Ha ea ¢ HCTEKINHM cpoKOM XpaHeHHs COCTaBsIAeTes akT O6 YHUTO:KEHHH;
TO OKOHYAHHH JeTonpowsboucTseHHoro roa B OY npoussomuTes oTGop JoKyMeHTOR
NOCTOAHHOTO CPOKA XPAHEHHS {LIA BKUIOYEHMA HX B OTC. OC COCTOHT 13 FoLOBDIX

paseo, BHYTPH roa jena pacnionaraioTea MO CTenleHH 3HayHMOCTH Cc y¥eTOM
HOMMH@IbHOTO IpHHUHTIa (B COOTHETCTBHH C HOMeHKNaTypoit yupexreHHs);
OMMCH COCTABAAIOTeR paIIeABHO HA META MOcTOSHHOTO XpaHeHH 110 OCHOBHOI

JesTeMBHOCTHH Ha Jemma To MHuHOMy cocTaBy;
OnneH cocrasssiotea cekperapem.

7.5. Head spemennozo xpanenua obopMasioTea YNPOUEHHO: OHH He NOAUIMRAIOTeA, HCTEI B HX
He HYMepyloTes, YOUHeHHe Ha OGNOXKKAX HE POHIBOANTEA, ONHCH Ha flea He COcTaBNAIOTeA,

eer nejleTes lo HOMeHK.TaType sex.

8, Yeaopus xpanientis 10KyMenTop B apxtBe
8.1, JlokyMeHTSI apxima’ xpanated B apXHBOXpanHMIe ouMombHoro ObpaxoRaTembHOTO

yupexkneris.
8.2. He onyckaetes pasMellleHHe apxitba B NOABATHBIX H YeplaHHbIX MOMELEHHAX JleTCKOTO Calta,

s



8.3. ApxnBoxpanimiute LomkHO OBIT yaaleHo OT naGoparopHBIX, MpoH3BoCTBEHHEIX, OBiTOBY

ToMeMICHHit H He HMeTb OOLINX ¢ HHMI BEHTIUISALHOHHBIX KaHaoB. APXUBOXpaHHIINIe OTIeEAAeTC!

OT cocesIHX ToMeIIeHHi HecropaeMBIMH CTeHaMH H TepeKpBITHAMH ¢ MpereTaMH orHecTOHKoCTE

He MeHee Jpyx dacop, B apxMBoxpaHHMMIe He orlyckaeToa MpoKanka TpyS BoAocHAGKeHHA 1

KaHaniBauiiH, TEXHONOTHYCCKHE HTH OMITOBBIE BBIBONDI BOMB.

8.4. ApXHBOXpaHHJMUe OVKHO HMETE ECTECTBeHHY!O WIM HcKycCTBeHHY!O BeHTILLALHIO

oGecrevHBAIOLIyIO PeMPKYAALHIO BO3AYXa, CTAGHABHOCTS TeMlepaTypHO-BIaKHOCTHOTO peKUMA.

8.5. Bce noctynaoume B apxas JOY gOoKyMewTst pasmeulaiotca B apxHBOXpaHMTHUAX Hh

cTanMonapHerx WHT TIepeNBIDKHBIX MeTaNTHYeCKHX CTemI@KAX, B MeTATTMIECKHX urKkadax nm
KowreiiHepax.
8.6. Cresuiwkn OKHBI ObITb YeTaHOWeHBI MepHeHJMKYAPHO CTeHAM C OKOHHBIMH IpOeMaMH, a

TloMenleHHH Ge3 OKOH - ¢ yYeTOM ocobeHHOCTelt MoMeIIeHHA H OGopysonaHa. He aomycKaete
pasMenlenve cTe-1iaxkeli BILIOTHYIO K HapyKHBIM CTeHAM 32laHHal HK HCTOUHHKAM Tema,
8.7. Pacctanoska crewiaxkell_M_miKahos ocyillecrBiseTca B CooTReTeTBIM co _cilemyroun
TpeGopanMaMn:

+ paccrosiine Mexkay pailaMH cTesaxeii (rapHbiit Mpoxoa) — He MeHee 120 em;
+ paceToaHie (Mpoxoa) Mexkity cTesiaxkaMu ~ He MeHee 75 cM;
+ paccroaHue Mexay HapyaHoli cTeHoil 32aHMA H CrenakaMH, NapasuleIbHbIMH CTeHe — 4

Menee 75 cM;
+ paccromume mexly cTevioit 1 TopuOMcresiaxKa 1H uKada (o6xor)—He Meee 45 ext;
+ paccToanie Mexkiy nowOM Hu HikHeM MoNKoli crenmaxKa (uIKada) — He MeHee 15 cM,

MOKOTBHBIX 9TaMKAX — He MeHee 30 cM.
8.8. TpornonoxapHaii pekHM B apXMBOXpaHHaMulax, Te pasmenaeter apxus JOS
yeranapnupaerca 8 cooTBeTcTBHH c TIpaBHamH mpoTHBoroxapHoro pexuMa B PoccuiicKo

‘exepaunn ot 16 cenra6ps 2020 roga No1479.
8.9. ApxuBHble JOKYMeHTHI cneMyeT XpaHUTE B TeMHOTe.
8.10. 3aumita 20KyMeHToB oF gelicTBHA cBeTa OGecrleuMBaeTCR XpaHeHHEM AOKYMeHTOB B KOPOGKay

Tlarkax H Tleperierax, B uiKadax WIM Ha CTesiakax 3aKpBITOTO THM,
8.11, Yposens HekyccTBeHHoTo OcReLIeHHA B KHHFOXpAHHIMIAX NO-DKH COcTABAATE He MeHee 10

moKe.
8.12. B apxisoxpanimme a9 xpavieliii AOKYMeHTOB ycTanaBmuBaiores caeslyiomme napameTp
‘TeMIlepaTypHO-HilaKHOCTHOTO Pex

* ALI Xpaensia JOKyMeHTOB Ha OyMakHOM HocHTee — Temepatypa 17-19°C, oTHocuTembHE

BNAAHOCTE BO3;1YXa ~ 50-55%,
8.13. Tomeurenta apxina oWKoTEHOTO O6paroRaTeMbHOTO yUpexsIeHHA NOMKHK COsepATRCT
MICTOTE, B YCIOBHAX, HCKTIOYAIOLUUX BOSMOXKHOCTH HOABICHHA MLIeceHH, HACEKOMBIX, MBIT.

9, 3akmOUMTeETBHBIE MOTOREHHS.
9.1, Hactosmiee Tlonoxente 06 apxiine sBIAeTCR TOKANBHBIM HOPMATHBHBIM aKTOM,

punuaeres a OStleM cobpann paGoTHHKoB TOUIKOMHOTO OBpasoBaTEMbHOTO YUpEIEHHA H

yrnepxnaetes (si60 BaosUTCH B slelicTBHe) saBeayioutHM MBJJOY Ne 26 «onoras pri6Kan.
9.2. Bee isMeHeniia H AonomHeHHA, BHOCHMBIe B HacTosttee TlosoxeHHe, opopMIsiOTes B

MiichMeHHoli dopMe B cooTReTCTEMH slelicTAYIOULMM —3aKOHOsaTeMbcTBOM —PoceniicKoli

‘beaepannn.
9.3. Honoxenne 06 apxime JOY npinumaeter Ha Heonpenenenupiii cpox. Hsmeweana ¥

joniomenus K Horo xXeHiIo MpHHUMaioTes B TIOpaAKe, MpesyeMorpenHoM 11.9.1, Hactoaulero
Toxoaewnis.
9.4, TMocue npunatna Totoxenna (HM WMeHeHHlt M AOnorHeHMit OTJeAMbHIX nyHKTOB H

pasitesio) 8 HOBO penAKUH NpenBLLyUIAN peaks aBTOMATHYECKH YIpAyMBaeT CHly.




